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Executive summary  An annual review and update of the Council’s Declaration of 
Interests, Gifts & Hospitality Policy took place in March 2021. 

A recent Internal Audit review has been carried out on 

arrangements in place to ensure adequate staff awareness of the 

Declaration of Interests, Gifts & Hospitality Policy and to confirm 

declarations were being made as necessary. The review resulted in 

a ‘Reasonable’ assurance audit opinion and recommendations 

made to improve arrangements are being implemented.  

There have been no internal or external identified instances, 
whistleblowing or reports by any other means where an undeclared 
interest has led to any disciplinary action or led to reputational 
damage.    

Recommendations It is RECOMMENDED that:  

 Audit & Governance Committee note the annual review of  
Register of Declarations of Outside Interests and Receipts of 
Gifts & Hospitality by Officers (2020/21). 

Reason for 
recommendations 

To provide Audit & Governance Committee with assurance on the 
adequacy and robustness of the Council’s arrangements for the 
declaration of interests, gifts and hospitality by officers. 
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Background 

1. A new BCP Council Declaration of Interests, Gifts and Hospitality Policy (for officers) 
was introduced on the 1 April 2020. Officers are responsible for maintaining their 
declarations in as near to real-time as is practical, in other words officers will not be 
waiting to make declarations on an annual basis. 

2. The purpose of the Policy is to protect the Council and employees against conflicts 
of interest and allegations of impropriety. The public must be confident that 
decisions made by employees of whatever nature are made in the interests of BCP 
Council and the community it serves and are not influenced inappropriately by the 
interests of individual employees, their relatives or friends. 

3. This report aims to provide Audit & Governance Committee with assurance on the 
adequacy and robustness of the Councils arrangements for the declaration of 
interests, gifts and hospitality by officers. 

Annual Review of BCP Declaration of Interests, Gifts and Hospitality Policy  

4. An annual review of the Council’s Declaration of Interests, Gifts & Hospitality Policy 
took place in March 2021 and amendments were endorsed by the Audit & 
Governance Committee (11 March 2021) prior to approval by the Corporate 
Management Board. 

5. An additional requirement was introduced for employees, below Tier 4 and who use 
their own discretion to make eligibility decisions, award decisions or grant 
permissions, to make a declaration even if the declaration required is a ‘Nil 
Declaration’ along with some other minor amendments. 

6. A corporate communication on the updated Declaration of Interests, Gifts and 
Hospitality Policy (along with other Finance Policies) was issued to all staff 
(including senior managers) in April 2021.  

7. The corporate requirement for all staff to complete mandatory training during the 
year (in particular the Fraud Awareness module) will further improve Policy 
awareness. 

Internal Audit Report on Declaration of Interests, Gifts and Hospitality 

8. A recent Internal Audit review has been carried out on arrangements in place to 
ensure adequate staff awareness of the Declaration of Interests, Gifts & Hospitality 
Policy and declarations were being made as necessary.  

9. The audit review resulted in a ‘Reasonable’ assurance opinion and 5 
recommendations being made (4 medium priority and 1 low priority) to address the 
following issues: 

R1 (Medium Priority) 

Not all staff are fully aware of the Policy and the need to make declarations. The 
number of declaration forms within most service directorates appeared lower than 
would have been anticipated (in particular for personal relationships) 

It is recommended that all staff are reminded of the need to be fully aware of the 
requirements of the Policy (in particular the need to declare personal 
relationships) and encourage use of the Interests, Gifts and Hospitality Flow 
Charts to easily see if any declarations need to be made.  
 

R2 (Medium Priority) 

The Policy does not currently require hospitality given to be recorded on the 
Declaration Forms  



It is recommended that the Policy be amended to clarify the requirement that 

hospitality given (above a certain £ threshold) must also be recorded on the 

Declaration Forms. 

R3 (Medium Priority) 

Several Senior Officers had not promptly submitted Form 2 Declarations to the 
Monitoring Officer as required  

It is recommended that the New Employee / Manager Induction & Probation Packs 
be amended to include:  

 For officers below tier 4 - the potential need  to complete a Declaration Form 1;  

 For tier 4 and above officers (senior officers) – the requirement to complete a 
Declaration Form 2, including a nil return if the officer determines they have 
nothing to declare; 

under the Council’s Declaration of Interests, Gifts & Hospitality Policy.  
 

Furthermore, at their First Review stage the Packs should also require Officers to 
confirm that they have completed a Form 1, or 2 Declaration as required. 

 

R4 (Medium Priority) 

Managers are not always recording their reason(s) for approving declarations and 
are not always recording any agreed mitigating actions required  

It is recommended that: 

 Managers are reminded of the correct process to follow in the event of an 
employee making a declaration which includes "Assessing any risk to the 
Council and the employee and to work with the employee to agree any 
mitigation and document this on the employee's declaration form" and 
“Maintain discussion with the employee at one to one meetings to ensure on-
going review of the mitigation actions or strategy.” as per line manager 
responsibilities in the Policy.  

 In addition, the top tick box wording used by approving managers in Part B of 
the Declaration Forms considered to be amended to include a requirement for 
reasons to be included on the Forms as to why the Declaration is acceptable 
under the Policy. 

 

R5 (Low priority) 

Policy does not make it clear if Officers subject to local arrangements also have to 
comply with the Corporate Policy  

It is recommended that the Declaration of Interests, Gifts & Hospitality Policy 
be amended to cover Officers subject to local arrangements for managing 
potential conflicts of interests. 

10. Recommendations R1 and R4 have already been addressed with the Head of Audit 
& Management Assurance issuing an email to Service Directors to remind them of 
their responsibility to promote policy awareness and ensure all declarations are 
adequately completed and managed in line with the Policy.  

11. Recommendations R2 and R5 will be addressed with the annual Policy evolution 
(which will be presented back to this committee in March 2022). 

12. For Recommendation R3, action is planned to be taken by the Learning & 
Development Team to ensure Induction & Probation Packs are amended to include 
the requirement for officers to complete declaration forms (as necessary per the 
Policy including ‘nil returns’ for Tier 4 and above officers). This should ensure the 
prompt completion and submission of declaration forms.   



13. The Policy requires all senior officers, Tier 4 officers (and above), to complete a 
Form 2 to proactively declare any potential interest/gift/hospitality. If senior officers 
have nothing to declare they are required to submit a ‘nil’ return. In both cases 
returns should be submitted to the Monitoring Officer.  

14. Through work carried out as part of the Internal Audit review (which did require 
chasing of some forms to be completed by new senior officers) it was established 
that 93 out of 94 (99%) senior officers had completed and returned these forms to 
the Monitoring Officer. The single outstanding form related to an officer on sick 
leave.  

15. With this high level of completed forms established during the audit review and the 
proposed introduction of R3 above (new employee / manager induction & probation 
packs be amended to include the requirement for Tier 4 and above officers to 
complete a Declaration Form 2) assurance can be provided that senior officers are 
complying with the requirements of the Policy and should do so in the future.  

Declaration of Interests, Gifts and Hospitality Policy Enforcement and Sanctions 

16. Employees must comply with the requirements of the Policy and any failure to do so 
is a disciplinary matter, and disciplinary action may be taken, regardless of whether 
the actions amount to a criminal offence. 

17. During the 2020/21 financial year there have been no internal or external identified 
instances, whistleblowing or reports by any other means where an undeclared 
interest has led to any disciplinary action or led to reputational damage.    

Options Appraisal 

18. An options appraisal is not applicable for this report. 

Summary of Financial Implications 

19. There are no direct financial implications from this report. 

Summary of Legal Implications 

20. The Bribery Act 2010, makes it an offence for an employee to give advantage to 
someone in return for favours in relation to the Council’s business. 

21. Section 117 of the Local Government Act 1972 requires that employees notify the 
authority in writing of any direct or indirect financial interests which they have in any 
Council contracts, or proposed contracts, of which they become aware. Breach of 
Section 117 is a criminal offence subject to a fine. 

Summary of Human Resource Implications 

22. There are no direct environmental implications from this report. 

Summary of Environmental Impact 

23.  There are no direct environmental implications from this report. 

Summary of Public Health Implications 

24.  There are no direct public health implications from this report. 

Summary of Equality Implications 

25.  There are no direct equality implications from this report. 

Summary of Risk Assessment 

26.  There are no direct risk management implications from this report. 

Background Papers 



None 

Appendices 

None 

BCP Declaration of Interests, Gifts & Hospitality (for officers) 

Internal access  

https://bcpcouncil.sharepoint.com/sites/Finance/Shared 
Documents/Forms/AllItems.aspx?id=%2Fsites%2FFinance%2FShared 
Documents%2FInterests Gifts and Hospitality 
Policy%2Epdf&parent=%2Fsites%2FFinance%2FShared 
Documents&p=true&originalPath=aHR0cHM6Ly9iY3Bjb3VuY2lsLnNoYXJlcG9pbnQuY
29tLzpiOi9zL0ZpbmFuY2UvRWZyaVd0R3F0WFJManJ3TnNmal9oTVVCUDVOOEs5Mm
pLbWMxWUhwMDZlNk9mdz9ydGltZT1hdnAzS0VzMjJVZw 
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